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1.0 STUDENT INFORMATION

1.1 Introduction

This document is to be utilised when using the Ultilearn learning system. It details
how a user will undertake actions, from logging in to registering a course, along with
providing explanations and screenshots to further inform the user of the processes
they need to undertake to use the system successfully. Courses are purely the
terminology this system uses, it also encompasses exams. Cadets will use their
Ultilearn account to login to the system as detailed below.

You can find the Ultilearn site on the Bader Landing site, the URL is
https://news.bader.mod.uk

Note: The look and feel of Ultilearn does vary from system to system, but the
functionality remains unaffected.

1.2 Logging into Ultilearn
The figure below (figure 1) shows the initial login dialog which will be presented on
entry of the Ultilearn URL. Enter your user name and given to you by your Wing

Training Officer.

Figure 1 — Login Screen

Username: |

Password: |

Login |

Should you enter your password or user name incorrectly you will be greeted with
the following message “* The login credentials you have entered are incorrect.
Please try again.” See figure 2 for an example. Should you repeatedly enter your
login credentials incorrectly you will be locked out of your account. To resolve this
you will need to raise an E-Learning service request on the Bader Help Desk. Refer
to Section 4 should you require aid creating an E-Learning service request.


https://news.bader.mod.uk/
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Figure 2 — Incorrect Login Credentials

Usemame: |

Password: |
Laogin |

* The login credentials you have entered are
incorrect. Please try again.

Once logged in you will be greeted with the ‘My Courses’ page. This will be shown
following a successful login to Ultilearn. See figure 3.

Figure 3 — My Courses

gydets &’ SR

AIRFORCE

the next generation

Logged in as: Logs4b Explorer Register Bulk Register  Search:!

= PR BPD

Course ID/Title Status Last Accessed Info Certificate View Archive Delete Results Start Resume

A course must be registered to display in this list.

Show Archived: [

Dene [T [ [ [@memet V3 - [®0% -
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2.0 REGISTER FOR A COURSE

2.1 Course Registration

Once you logged in (See chapter 1) you will have to option to register for courses as
they become available. This is done within the system. Your access to courses will
be determined by the course administrators. To register for a course click on the
‘Bulk Register’ button on the Ultilearn menu bar (See figure 4). You can also use the
‘Explore Register’ button to register for courses.

Figure 4 — Register for a Course

ir # O RoyAL
ggdets AIRFORCE

the next generation

Logged in as: Logsdb

B m

Course ID/Title Status Last Accessed Info Certificate View Archive Delete Results Start Resume

A course must be registered to display in this list.

Show Archived: T

Done [T [ @ mtemet Car[mw -



S:\Common\Cadets\RAF\Current RAF Admin Mar 2014-\CCF Stuff\Ultilearn\20100825-Ultilearn
Student Manual-U-Logs4b.Doc

The register course page will now be displayed (See figure 5). Registered courses
will be shown with a ¥ whilst unregistered courses will be shown with a *.

Figure 5 — Register Course page

/2 ultilearn - Windows Internet Explorer _1&1x]
@:\/ | =[] hitps: lerming bader mod. ok iUk Renister aspc (N EN RS G L~

Fle Edit Wew Favorites Toos Help

<7 Favorites | 95 @] Suggested Sites ~ & | Free Hotmail & | Web Slice Gallery ~

~ | @ Microsoft Outlook Web Access | @ Utilearn X | @ utimedia Ltd

S
gg : O RoyaL
dets AIRFORCE
the next generation
Logged in as: Logsdb Explorer Register My Courses  Search:!
oD e
Reference Information More Registered Select
. NSG.COURSE.1 NSG: Protecting Information - Level 1 W ,/
. NSG.COURSE.2 NSG: Protecting Information - Level 2 @ X -
. LMS.COURSE.3 Unit Test Course 1(Unreleased) @ X -
. LMS.COURSE.4 Unit Test Course 2(Unreleased) w x [

Show Registered: @ Select AT

Dene [T [ [ [@mtemet Va v [ -

To register for a course, click the select box in line with the course and click the
register button. You can register for multiple courses in one instance. Once you have
clicked the ‘Register’ button you will then be redirected back to the ‘My Courses’
page displaying the courses you have registered for.
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3.0 LEARNING ON ULTILEARN
3.1 Running a Course

To run a course, simply left click on the ‘Start’ button aligned with the course you
would like to undertake (See figure 6).

Figure 6 — Starting a Course

/2 ultilearn - Windows Internet Explorer 18|
@;tv |g, hittps: 1 & i bader od Uk LIMS{ My onkent Oras asp B IEYEN S | Bing Feats

Fle Edit Wew Favorites Toos Help

<7 Favorites | 95 @] Suggested Sites ~ & | Free Hotmail & | Web Slice Gallery ~

~ | @ microsoft Outlook Web Access | @ Ukilearn X | @ultilearn

Configuration

O RoyAL
AIRFORCE
the next generation

Logged in as: Logs4b Explorer Register Bulk Register  Search:!

IE:>’"V

Course ID/Title Status Last Accessed Info  Certificate View Archive Delete Results Start Resume

| NSG.COURSE.1 - 3 = ; S
. NSG: Protecting Information - Level 1 - i @ - »

Show Archived: [

Dene [T [ [ [@meemet a3 v [ R -

A table of contents will then open, displaying a list of lessons and exams related to
that particular course (See figure 7).
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Figure 7 — Table of Contents

Activity Completion/Success Last

Last Accessed Go
Status score

NSG: Protecting Information - Level 1

NSG: Protecting Information - Level 1 ot Attempted

[pore ’7 ’7 ’7 ’7 ’7 ’7 |§ Internet R LR T

To start a lesson or view an asset link, click the ‘Go’ button aligned with the course
content.

When the lesson starts it will display an introductory page to the lesson, a menu will
be displayed to the left of the screen. To navigate through the pages of content use
the navigate buttons at the top of the screen or the menu panel on the left of the
screen. However, this is course dependant. The example below (See figure 8) shows
neither the navigate buttons or the menu panel, but instead comes with its own
method of navigation. As it is a purchased and imported course, not one produced in
house.

Note: Many of these ‘off the shelf’ courses are available.

10
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Figure 8 — Course Navigation

/= NSG: Protecting Information - Level 1 - Windows Internet Explorer =
gj https:{{learning.bader.mod.uk/LMS/ContentOrgExecutor, aspx

= NSG: Protecting Information - Level 1

Information
use it - don't lose it | Protecting information: Level 1

s

» Why do we need to protect information? [10 mins]
Around the workplace [13 mins]
Out and about [13 mins]
Sharing and sending information [12 mins]
Roles and Responsibilities [10 mins]
Assessment [20 mins]

Protecting Information: Level 1

When information is used effectively it can help our organisation to run smoothly, achieve our aims and be instrumental in improving
people's lives. But what happens when information fails to be properly protected? This course will provide you with a comprehensive guide
to why information is so important, the risks to its safety, and what you can do to protect it

-

In this introductory topic, find out why information is so

important to your organisation and what.can
it is not properly protected

You may be surprised todearn what constitutes

'sensitive’ information, where and how it can

risk, and the wide ranging consequences of that

information going astray.

happen if

be put at

| 5f

h‘avascript:appTop.enterUrit(‘mlJS_tOS‘)

[T e memet

Vav | ®mi00% ~ 4

11
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3.2 Running an Exam

To run any Examinations you are required to register for the exam (See Chapter 2).
Once registered for the exam, start the examination (See Chapter 3.1 Figure 6).
However you will be asked to select the number of questions you wish to undertake,
you must enter ‘2’ (See figure 9) then click ‘Next’.

Figure 9 — Number of Questions

a Leading Cadet Principles of Flight Exam - Microsoft Internet Explorer provided by BSA o |EI 5[

e» Leading Cadet Principles of Flight Exam

PASS LO1 Intreduction Next
Enter Number of Questions To A ,.II £ I
Next
|@ (30 ikems rermaining) ’_ ’_ ’_ |O Internet 4

e T e JITTT A OO T T T T TR T OIS T

histart ||| ] @ C1 (0| || 3z0041005-GH-u-gm| | ©]tnbox - Microsot.. | jz0100825-Uliea. . | &]ukieam - Micros... [[ELeading cadet . [ EREEDEEME o530

Each learning outcome requires two questions to be answered correctly. Once you
have answered each question to the best of your ability click ‘Finish’ (See figure 10).
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Figure 10 — Progress Summary

‘A Leading Cadet Principles of Flight Exam - Microsoft Internet Explorer provided by BSA

> Leading Cacdet Principles of Flight Exam

Progress Summary Finish

Guestion Number Gluestion Text

Answered
1 &nhsp; Lift is obtained from almost all parts of the wing b ... Yes
2 Hewton's 3rd Law of Motion states? Yes

@ Done l_l_ ’_ ) Internet
iastart”J a L J 20100825-Ultilearr| Stude‘..l @UItiIeam- Microsoft Inter... | aleading Cadet Principl... |<E|1g§®@ @H 0924

13
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You will then be prompted to confirm you are happy to submit your answers. To
proceed you need to click ‘Ok’ (See figure 11).

Figure 11 — Commit Answers

‘3 Leading Cadet Principles of Flight Exam - Microsoft Internet Explorer provided by ESA &1
= Leading Cadet Principles of Flight Exam .
Progress Summary Finish

Guestion Number Guestion Text Answered
1 &nhsp; In the diagram all the small forces of gravity acti ... Yes
2 &nhsp; Which axis of rotation on an aircraft generally runs ... Yes
zl
@ Are you sure you wish ka finish and commit your answers?
Finish
@ jawascript:void(0); lili ’7 ) Internet
;astart”J &0 |J [#)20100525-Ultilearn Stude. .. | & Ultlearn - Microsoft Inter... | £Leading Cadet Principl... [ 2EEDIME o

Repeat Chapter 3.2 until you have completed all learning outcomes.

Once you have completed your examination you can view the results, see Chapter
3.7.6 Course Results for further detalils.
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3.3 Question Types
There are a variety of question types in Ultilearn, they are detailed below.
3.3.1 True / False

Figure 12 — True or False Question

Exit Summary Hext Previous Confirm
Cars usually drive on the left in London
OTrue
OFa\se
Exit Summary Hext Previous Confirm
Select either True or False.
3.3.2 Numeric
Figure 13 — Numeric Question
Exit Summary Hext Previous Confirm
What is my age?
Exit Summary Hext Previous Confirm

Enter a number in the empty box.

15
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3.3.3 Exclusive Choice

Figure 14 — Exclusive Question

Exit Summary Hext Confirm

What is the final answer to this exam

O3
O
O
Oz

Exit Summary Hext Confirm

You can select only one answer.
3.3.4 Multiple Choice

Figure 15 — Multiple Choice Question

Exit Summary Hext Previous Confirm

Thiz iz & muttiple choice guestion 2o if you wart you can have more than one correct answer

Which of these are right?

|:| A Roling Stone gathers no Moss

D ou will get square eves if you watch to much telly
|:| Carrats help you see inthe dark

O cows Iying down means it iz going to rain

|:| You cant catch one cold straight after another

D an apple & day keeps the doctar aweay

|:| Eating the crust of bread makes your hair curl

|:| Stepping on & rusty nall causes tetanus

Exit Summary Hext Previous Confirm

You can select one or more answers.

16
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3.3.5 Fill-in the Gaps

Figure 16 — Fill-in the Gaps Question

If it rains all day you will not see the

Fill in the gaps.

3.3.6 Matching

Figure 17 — Matching Question type 1

Match up the words

Lotus
[Reset]
Maohle
[Reset]
Mor gan
[Reset]
Bentley
[Reset]
Briztol
[Reset]
Astan Martin

[Reset]

© © 0

©

©

© O

Exit Summary Previous

at all unless you go above the

Exit Summary Previous

Exit Summary Hext Previous

Arnare

[Reset]

Tuscan

[Reset]

Cortinertal GT

[Reset]

Roadsport

[Reset]

Agrohax 8

[Reset]

SCR Fighter

[Reset]

Confirm

Confirm

Confirm

To match answers first click on one of the circles then move the mouse to the
corresponding circle in the opposite column and click.

Note: A single selection can have multiple connections.

17



S:\Common\Cadets\RAF\Current RAF Admin Mar 2014-\CCF Stuff\Ultilearn\20100825-Ultilearn
Student Manual-U-Logs4b.Doc

Figure 18 — Matching Question type 2

Confirm | Previous = Next = Summary | Print | Exit
match em up
B Asial
e N
Check Answer

Drag and drop from the right column to the left column.

3.3.7 Sequencing

Figure 19 — Sequencing Question

Exit Summary Hext Previous Confirm
Put these in the right order
Place Correct Sequence Here Available Parts
Mirrar Manouver
Indicate
Exit Summary Hext Previous Confirm

Drag and drop from the ‘Available Parts’ column to the ‘Correct Sequence’ column.

18
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3.3.8 Crosswords

Figure 20 — Crosswords Question

Confirm Previous Next Summary | Print Exit

Underwater city could be revealed

Sonar, underwater camera and scanning equipment will be used

Britain's own underwater "Atlantis” could be revealed far the first time with hi-tech underwater cameras

Marine archaeologist Stuart Bacon and Professor David Sear, of the University of Southampton, will explore the lost city of Dunwich, off the Suffalk coast.
Durwich gradually disappeared into the sea because of coastal erosion

"It's about the application of new technology to investigate Britain's Atlantis, then to give this information to the public,” Professor Sear said

klr Bacon, director of the Suffolk Underwater Studies, first located the debris of the lost city in the 1970s

Do the Crossword
Across

1. What fish is called a bar of silver by anglers (4)
4. An eel like member of the cod family (4)
5. Afish with a beak (7)

1. A harmless shark (7)
2. Afish with a fruity connection (4)
3. A marine waorm used for bait (3)

il
H
=
=
=
8
(]

Check Answer

Confirm Previous Next Summary | Print Exit

Fill in the answers to the across and down clues.
3.3.9 Word Search

Figure 21 — Word Search Question

Confinm | Previous | Next = Summary | Exit

Test
This is a test

Words To Find

1. Bass
2. Gross
3. Testing

o r 3 o

m » 0 0 Z 0 +H
I mo s < mc
-

Q « m z2 0w < ©
0 C 0 4 x mw
Sz 0 < 0 0 ¢
@ M 0O 0 0w 0 9O

[Add Answer] [Clear Answers]

Confirm | Previeus | Next

19
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Find the words listed. Select add answer then click the first letter in the sequence
then click the last letter in the sequence.

3.3.10 Hotspot

Figure 22 — Hotspot Question

Move the Mouse over an area of the picture and click on it to reveal information on
that area.
3.3.11 Text Entry

Figure 23 — Text Entry Question

Confirm | Previous | Next | Summary = Print

This is a test for text entry

Hello

| i need more feedback on this please

Fill in the text field and click ‘Submit’.

20
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3.3.12 Text Items

Figure 24 — Text Items Question

Confirm | Previous | Next | Summary | Print | Exit

This is a test for text iterns and nothing else who is the new Man City manager

1. Sven

2. Stuart Pearce
3. Mark Hughes
4. Kevin Keegan

Mark Hughes was named the new manager 2 days after the sacking of Sven

Click on one of the numbered items to reveal information.
3.4 Asset Link
An asset link is accessed by select ‘Go’ on the table of contents. An asset link is

normally a link to a document; typically a PDF or image and it will be displayed within
the course window (See figure 7).

21
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3.5 Suspending a Course

If for some reason you find it necessary to leave the course before you have
completed it you can suspend it by clicking the ‘Suspend All’ button on the course
menu bar (See figure 25), allowing you to return back to this point when you are
ready.

Figure 25 — Suspend Course

/= NSG: Protecting Information - Level 1 - Windows Internet Explorer =10l x|

Igj https:/{learning.bader.mod.uk(LM5{ContentOrgExecutor. aspx &4

= NSG: Protecting Information - Level 1

Information
use it - don't lose it | Protecting information: Level 1

)
T3

Protecting Information: Level 1

When information is used effectively it can help our organisation to run smoothly, achieve our aims and be instrumental in improving
people's lives. But what happens when information fails to be properly protected? This course will provide you with a comprehensive guide
to why information is so important, the risks to its safety, and what you can do to protect it

Why do we need to protect information? [10 mins] GEED
Around the workplace [13mins] C—O
Out and about [13mins] =2
Sharing and sending information [12mins] GO
Roles and Responsibilities [10mins] C—2
Assessment [20 mins] DO

<

[T (@ mtemet M- [io% -

To resume a course click on the resume course button on the ‘My Course’ page
(See Figure 6).

Warning: If you wish to suspend a course you must use the ‘Suspend All' button, if
you do not you will lose all progress you’ve made and will have to start the course
again.

3.6 Using Text Search

You can search for any course that is available to you by entering a keyword into the

search dialog box and clicking the arrow button. All the results of your search will be
displayed. You are then able to register for the courses found, should you wish.
Doing so will return you to the ‘My Courses’ page (See figure 6).

22



S:\Common\Cadets\RAF\Current RAF Admin Mar 2014-\CCF Stuff\UItilearn\20100825-Ultilearn
Student Manual-U-Logs4b.Doc

3.7 Course Symbols

This sections details each symbol on the ‘My Courses’ page and their function. See
figure 26.

Figure 26 — Course Symbols

H}H.gam"

Lag aut

Course ID/Title Status Last Accessed Info Certificate View Archive Delete Results Start Resume
1 LMS.COURSE.2 - 04/02/2008
Question Test - 13:18

LMS.COURSE.5
80'z POP MUSIC
Show Archived O

3.7.1 Course Information

-

The symbol for viewing course informationis  §

Selecting this button will result in the course information being displayed in a focus
window (See figure 27).

Figure 27 — Course Information

5

Keywaord | B8 Logout |

LMS.COURSE.5 : 80°s POP MUSIC

General Rights Ahout Technical Life Cycle | Classification

Title: 20's POP MUSIC
Description: Mo Description
Keywords: 80

B

FOF

MUSIC

Ientifiers: urn’EC:88

r ‘ Close j

23
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3.7.2 Course Certificate
The ‘Certificate’ «° button will open a certificate you’ve earned for that course.
Certificates are optional, so not all courses will have certificates to view. Clicking

button will open the certificate to view and print, in most cases (See figure 28).

Figure 28 - Certificate

This is to certify that
Site Administrator (episco)

has completed

C.A.T.S.

Learning Module
with a score of
100%

16 January 2007
and is now a specialist to the destination of

Andalucia - The Complete Course
Gaynor Golding
Group Training & Development Manager

gy
wilh
\ a4

3.7.3 View Course

The symbol for the ‘View Course’ button is ©

Selecting the ‘View Course’ button will open the course, however it is read only. This
means you will be unable to answer any question or take exams.

3.7.4 Archive Course

The symbol for the ‘Archive Course’ button is -

By archiving a course you can keep you ‘My Courses’ page free of old previously
completed courses. Archived courses are easily retrievable; simply click the ‘Show
Archived’ check box on the ‘My Course’ page (See figure 29).

Figure 29
— Show
Archived

Info  Certificate View Archive Delete Results Start Resume

Status Last Accessed

Course ID/Title

. NSG.COURSE.1 Incomplete 25/08/2010 = = w ¥ w

NSG: Protecting Information - Level 1 Satisfied 13:30 |
Show Archived: I
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3.7.5 Deleting a Course

The symbol for deleting a course is ¥

This will remove the course from your ‘My Courses’ page, but should you be required
to, you can re-register for the course using the normal methods (See figure 4).

3.7.6 Course Results
The symbol to view course results is  «#
This will only become available once the course has been completed. Clicking the
‘Results’ button will display the results for the course broken down into each

individual module (See figure 30).

Figure 30 — Course Results

/2 ultilearn - My Course Results - Windows Internet Explorer &) x|
@T:\/ 1% ] https: lzrming bader,mod, ukiL 1y ContenkOrgR esus s EEYE R O L~

File Edit Yew Favorites Tools  Help

.7 Favorites ‘ 95 @] suggested Sites = @ | Free Hotmail @ | wieb Slice Gallery =

(& Ultilsarn - My Course Results

% Canfiguration
ir 2 O ROyAL
&ldets

AIRFORCE

the next generati®n

Logged in as: Logsd4b [SGE g EEE Bulk Register
o o [
Activity Status Attempt No. Last Score Last Accessed
NSG.MODULE.1 Incomplete 1 25/08/2010
NSG: Protecting Information - Level 1 Satisfied 13:30
NSG.ACTIVITY.2 Incomplete 1 25/08/2010
NSG: Protecting Information - Level 1 Satisfied 13:30

Dene [T T [ [ |6 mtenet FRES R

If you then click the ‘Details’ button, this will provide further break down of each
module, if you have attempted any questions you will be able to review your answers

25
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by selecting the icon in the review column. This will provide a question by question
break down, showing you both your incorrect and correct answers (See figure 28).

Figure 31 — Question Answers

2 Question Test Silver - Microsoft Internet Explorer

= Question Test Silver

' Table of Contents | b Gourse Content-=] =

Progress Summary: Exam Introduction
Silver
Exit
Questions Answered: Correct Answers: Total Score: Incorrect Answers:
Show: | All Questions v
No. Question Text Review Question correct answered
1 ‘Who sang, "Dancing With Tears In My Eves™? Review 4 Yes
2 The song "Bagoy Trousers” was performed by which crazy band? Review 4 Yes
3 ‘Who discovered that "A Good Heart™ is hard to find? Review 4 Yes
4 ‘Who sang "Bad boys™ in the early eighties? Review v Yes
g ‘Who believed that "It started with a Kiss™? Review 4 Yes
B Match up the words Review b 4 Yes
7 Cars usually drive on the left in London Review 4 Yes
8 Which group asked, "Do you really want to hurt me?” Review 4 Yes
9 Canyeuremember who sang "Babeoshka™? Review 4 Yes
10 “Rebel Yell" was written and performed by who? Review 4 Yes

4.0 ERROR REPORTING

4.1 Error Reporting

All errors should be raised either via your normal Bader POC or as an E-Learning
service request on the Help Desk site. We strongly encourage users to provide as
much information as possible. Print screens or a copy of the error message will
speed up resolution times. Should you require any assistance raising a service
request please refer to the document Service Desk-U-Bader-North which can be
found on the knowledge base.
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5.0 EXAMINATIONS
5.1 Adding a Cadet to an Examination

The Instructor running the examination session should log into the database using
their Instructors login (See 1.2 Logging into Ultilearn).

Figure 32 — Accessing the Advance Security Window
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Click on the ‘Security’ Menus and select ‘Advanced Security’ from the dropdown
menu.
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Figure 33 — The Group Structure
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The Groups you should see are the Squadron on which you are an Instructor, which
will contain all the Cadets within the Squadron that have Ultilearn accounts. You can
access this information by right clicking on the Squadron and selecting ‘Members’.

Also listed will be the Examinations launched and ready to select for your Cadets.
The Referencing System used LC-PF-2121(Sqn title) relates to the Classification =
LC — Leading Cadet and then the Subject = PF — Principles of Flight followed by the
Sgn to which you are a member.

Right Click on the Examination you wish to register Cadets for and click ‘Members’,
this will show you all the Cadets currently able to access the particular examination.
To grant another Cadet access to an examination, on the Members window, click
‘Add Users’.
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Figure 34 — Accessing the Members Window
a Ultilearn - Microsoft Internet Explorer provided by BSA
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Figure 35 — Adding a Cadet
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Type in the name of Cadet you wish to register for this exam and then click ‘Search’
When you find the Cadet you wish to register in the list tick the Select Box and then
click ‘Add’. The Cadet will now appear in the Members list for the exam.

Note: Currently you can add a Cadet from any Squadron to your examination

group. There is nothing that can be done to change this. Ultimately you are
responsible for ensuring the correct Cadet is in your examination group.
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Figure 36 — Final Steps
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Continue to add Cadets until you have added those you wish to undertake the
examination, then click ‘Log Out’.

After the Exam Session login to the system and repeat the sequence above to

remove the Cadets who have successfully passed the exam by clicking the X next
to the Cadet names.

A waiting period of 10 days between a Cadet sitting the exam and the re sit will then

be enforced so the Instructor should leave the Cadet in the system until they have
also passed.
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